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Job Description | Finance Director 

 
This position is classified as Exempt, Full-Time, reports to the Executive Director  

This position is a Grade 15 with a starting annual salary: $125,413 – 156,736 DOE 

Comprehensive benefits package including paid family medical, dental and vision insurance as well as a 401(k) 

retirement plan, a wellness program, personal leave, one month paid sabbatical leave after seven years of 

service, and professional development. 

Executive  Director: Peter Hainley, phainley@casaoforegon.org 

 

POSITION OVERVIEW   

The Finance Director (FD) serves as the senior financial leader of CASA, a small but high-impact nonprofit organization 

with a staff of 25 and an annual operating budget of approximately $5 million. Reporting to the Executive Director and 

serving as a core member of the Executive Leadership Team, this position provides strategic financial oversight, ensures 

organizational sustainability, and translates complex financial information into clear guidance for leadership and the 

Board of Directors. In a small nonprofit context, this role combines hands-on financial management with executive-level 

strategic thinking. The FD must be equally comfortable preparing financial statements, advising on organizational 

strategy, and presenting to the Board. The FD is responsible for all aspects of financial health, including accounting, 

compliance, budgeting, forecasting, risk management, and grants financial management, while fostering a culture of 

financial accountability across the organization. 

PRIMARY DUTIES and RESPONSIBILITIES  

• Develop and maintain timely and accurate financial statements and reports that are appropriate for the users 

and in accordance with generally accepted accounting principles (GAAP) 

• Develop, implement, periodically update compliance with internal financial and accounting policies and 

procedures 

• Manage all tax compliance and reporting obligations, including preparation of IRS Forms 990 and 5500, 1099 

issuance to borrowers and vendors, and coordination with external tax advisors as needed  

• Prepare annual budget and monitor and adjust as needed with Finance Committee and Executive Team input 

• Ensure necessary reporting for funders and tax returns 

• Prepare all supporting information for the annual audit and liaise with the external auditors as necessary 

• Document and maintain complete and accurate supporting information for all financial transactions in a manner 

that facilitates accessibility for audit preparation and the fulfillment of reporting requirements 

• Supervise direct reports and manage their recruitment, training, and coaching 

• Support and train program staff in development and delivery of finance-related technical assistance 

• Oversee routine reconciliation of bank and investment accounts  

• Oversee and support project managers’ application, tracking and management of grants and reporting to 

funders 

• Provide accurate and timely (monthly) reporting on the financial activity of individual projects and/or 

departments 

• Review monthly/quarterly results and implement variance reporting 

• Prepare and present financial reports for Finance Committee and Board of Directors meetings 
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• Oversee and review day-to-day accounting operations including general ledger, accounts payable, accounts 

receivable, and payroll administration 

• Develop and implement policies and procedures to ensure that personnel and financial information is secure 

and stored in compliance with current rules and regulations 

• Evaluate the need for new technology and make recommendations to meet the organization’s financial data 

processing, control, and reporting requirements, and implement changes as appropriate 

• Review and analyze financial information to recommend organizational growth and goals 

• Other duties as assigned 

 

QUALIFICATIONS  

Education/Experience: 

• Bachelor’s degree in accounting, finance, or a related field required; advanced degree (MBA, MPA, or equivalent) 

a plus; or equivalent demonstrated experience in nonprofit financial leadership 

• 10 years experience with progressive financial responsibility managing finance and accounting functions of a non-

profit organization, including experience with related entities (i.e wholly owned subsidiaries/Llcs). Five years 

experience in high-level finance roles (e.g., Controller, Finance Director, CFO) 

• Experience in accounting for real estate development/ownership 

• Licensed Certified Public Accountant (CPA) a plus 

 

ADDITIONAL REQUIREMENTS  

• Knowledge of nonprofit accounting, financial statements, and GAAP standards including fund accounting, 

restricted/unrestricted net assets, and OMB Uniform Guidance (2 CFR Part 200) for federal grant compliance 

• Ability to work cooperatively and collaboratively with all levels of employees, management, external agencies 

and philanthropic/impact investment partners to maximize performance, creativity, problem solving, and results 

• Demonstrated ability to function as a strategic financial partner to executive leadership, translating financial 

data into actionable organizational insights 

• Demonstrated experience using accounting programs, loan fund lending platforms, payroll services and 

spreadsheets (CASA uses Blackbaud Financial Edge NXT, Portfol, GNSA and Excel respectively) 

• Experience with subsidiary organizations 

• Strong acumen with budgeting and planning process 

• Demonstrated experience accounting for real estate development  and operations (preferably affordable 

housing development 

• Strong communication skills (written and oral) and ability to speak in public settings 

• Acumen for organization and attention to detail 

• Strong interpersonal and customer service skills 

• Ability to be flexible and a self-starter 

• Experience leading and managing financial staff and external relationships with auditors, investment advisors, 

banking institutions, and legal counsel; comfortable serving as the organization's primary financial 

representative 

• Ability to manage multiple deadlines, be a self-starter and highly detail-oriented 

• Capacity to build financial literacy across a small organization and train non-finance staff in budget 

management, grant compliance, and financial accountability 

• Knowledge of or experience with Community Development Financial Institutions (CDFI) a plus 

• In coordination with CASA Director of Operations, People and Culture: 

o Work with various outside vendors providing insurance, benefits, payroll and other services 

o Assist with annual insurance applications 
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o Assist with annual medical, dental and vision insurance selections 

o Assist with union requests for information, union dues questions, etc. 

o Work to ensure continuous systems improvements 

o Coordinate onboarding/offboarding of staff 

o Valid driver’s license 

 

WORK ENVIRONMENT  

• Work is in an indoor, office setting. May occasionally require meeting at or visiting project sites in various 

settings throughout the state.  

• This position requires occasional travel both in state and to trainings and/or conferences out of state, which 

may include day and evening work.  

• CASA’s work culture is inclusive, equitable, and collaborative. CASA makes transparent and shared decisions, and 

cultivates staff through professional development.   

• CASA encourages and supports staff involvement in both internal and external committee work during regular 

work time. Internal committees include: Equity Committee, Health, Safety & Wellness Committee, Sister Adele 

Scholarship Committee and Fun Committee.  

• Reasonable accommodations may be made to enable individuals with disabilities to perform the essential 

functions. 

 

PHYSICAL AND SENSORY CAPABILITY REQUIREMENTS 

The following capabilities are required in order to perform the essential functions of this position.  Reasonable 

accommodations that do not create an undue burden on the company are available to address the following 

requirements:   

• Ability to: stand, walk, reach with arms and hands, climb or balance, and to stoop, kneel, crouch or crawl;   

• Lift, carry, and place items of up to 25 pounds;   

• Maintain sustained concentration on computer screens;   

• Use keyboards and a variety of computer peripherals 

 

CASA is an equal opportunity employer. All applicants will be considered for employment regardless of race, color, 

religion, sex, sexual orientation, gender identity, national origin and veteran or (dis)ability status. CASA of Oregon also 

complies with federal and state (dis)ability laws and makes reasonable accommodations for applicants and employees 

with (dis)abilities. If reasonable accommodation is needed to participate in the job application or interview process, to 

perform essential job functions, and/or to receive other benefits and privileges of employment, please contact the 

department director. 

 


